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I. The Board of Education of the Oneida City School District is required by law to prepare 
an annual budget, which, when adopted, becomes the legal basis for establishing the tax 
levy.  The budget serves as the operational plan of the District, stated in financial terms, 
for the conduct of all programs in the school system. 

 
II. The Superintendent of Schools and the School Business Administrator shall have the 

overall responsibility for budget preparation, including the construction of and adherence 
to a budget calendar.  The calendar shall present a plan of action for estimating and 
completing preparation of the proposed annual budget during the ensuing school year.  
The calendar shall contain preliminary dates for the Board of Education’s consideration 
of the tentative budget and the date for the public hearing on the budget. 

 
III. The annual budget shall be prepared in accordance with the laws of the state of New 

York.  The budget will be presented to the public in a format that conforms to the 
regulations of the Commissioner of Education and NYS Education law. 

 
IV. A. The budget will be completed at least seven (7) days before the public hearing at 

which the Board will present the budget to the voters.  Copies of the budget will 
be made available upon request to residents within the district (not just district 
taxpayers) during the fourteen (14) days preceding the date of the budget hearing 
at each building between the hours of 9:00 a.m. and 5:00 p.m. on each day other 
than Saturday, Sunday or holidays.  In addition, at least once during the school 
year, the Board will include in a district-wide mailing, notice of the availability of 
copies of the budget. 

 
 B. Common, union free, central high school district and small city school districts 

shall mail a school budget notice to all qualified voters of the school district six 
days prior to budget vote(s) and election.  The school budget notice shall compare 
the percentage increase or decrease in the proposed budget over total spending 
under the school district budget adopted for the current year, with the percentage 
increase decrease in the consumer price index.  The notice shall also set forth the 
date, time and place of the school budget vote.  Such notice shall be in a form 
prescribed by the Commissioner. 

 
V. The following documents will be attached to the budget: 
 
 A. A detailed statement of the total compensation to be paid to the Superintendent of 

Schools, and any assistant or associate superintendent in the coming school year, 
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including a delineation of the salary, annualized cost of benefits and any in-kid or 
other form of remuneration; 

 
 B. A list of all other school administrators and supervisors, if any, whose annual 

salary will be $85,000 or more in the coming year, along with their title and 
annual salary; and 

 
 C. A school district report card detailing the academic and fiscal performance of the 

district. 
 
 D. Commencing with the proposed budget for the 2000-2001 school year, a property 

tax report card, prepared pursuant to regulations of the Commissioner; such report 
card to include (1) the amount of total spending and total estimated school tax 
levy that would result from adoption of the proposed budget and the percentage 
increase or decrease in total spending and total school tax levy from the school 
district budget for the preceding school year, and (2) the projected enrollment 
growth for the school year for which the budget is prepared, and the percentage 
change in enrollment from the previous year; and (3) the percentage increase in 
the consumer price index, from January first of the prior school year to January 
first of the current school year. 

 
VI. The Board may not submit the proposed budget or a related proposition to the voters 

more than twice.  If the voters fail to approve the proposed budget or budget proposition 
after the second submission, or if the Board elects not to put the proposed budget to a 
public vote a second time, the Board must adopt a contingency budget. 

 
VII. The Board may use district monies to present educational and informational material 

about the annual budget and related information to the voters.  It shall not, however, use 
these funds to urge voters to case their ballots in a particular fashion. 
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